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This handout will provide instruction on how to design your courses when building them. It 
will also show you how to set the Restrict Access feature on your course resources and 
activities.  
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Course Design 
 
When a course shell is first released to you, it will be prepopulated with a section titled 
General. While many clients populate this section with resources and/or activities, the 
purpose of this section is to provide a central place for important course information that 
Users should see first, such as the syllabus, course overview, announcements, and 
important links. It serves as a high-visibility, fixed header for content that applies to the 
entire course, ensuring Users see it immediately upon entering.  
 
Follow the steps below to edit this section. 
 

1. Click Turn Editing On. 
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2. If you would like, click the pencil icon to change the title of the General section. For 
example, you could update this title to Course Information or Course Instructions. 

 
 

3. Click the three dots and select Edit Settings. 
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4. In the Description field, use the WYSIWYG editor to enter images, links, and 
important information, such as syllabus, course overview, and announcements.  

 
 

5. Click Save Changes. 
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Restrict Access 
 
Restrict Access enables the creation of sequential resources and/or activities by requiring 
Users to complete one before accessing the next, or by releasing content based on factors 
like date, grade, group, or User profile. This tool can be used to force your Users to 
complete the course resources and activities in a particular order. While there are many 
diƯerent restrictions that can be added to a course resource and/or activity, this handout is 
only going to cover the Activity Completion option. 
 
Once all your course resources and activities have been added, follow the steps below to 
restrict access. 
 

1. Make sure course editing is turned on. 
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2. Depending upon how your course is set up, you can add the restriction to an 
additional section or the resources and/or activities. This is a choice you will need to 
make before moving forward with this edit. 

 
 

 
 

Avoid adding restrictions to the first section/resource/activity. Your Users 
should be able to access this item with no trouble. Ideally, restrictions should 
begin with the course’s second section/resource/activity. 
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3. Click the three dots and select Edit Settings. 

 
 

4. Scroll down the page until you find the Restrict Access section and expand it. 
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5. Click Add Restriction. 

 
 



 

 

COURSE DESIGN AND RESTRICT ACCESS 

CREATED 12/2025 

6. Select Activity Completion. 
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7. Open the Choose drop-down and select the title of the first activity. 

 
 

8. Click Save and return to course. 

 
 

9. Repeat these steps on the course resources/activities until their access is set the 
way you would like. 
 

 


